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All Addl. Commissioners & Regional Directors / Regional Directors / Dy. Directors (1/¢),
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All Medical Superintendents of ESIC Hospitals
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Director (Medical)Delhi / Director (Medical)Noida / National Training Academy
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Other concerned ESIC Units

Sub.: Levels of Reporting and Reviewing Officers for the purpose of writing Annual Performance
Appraisal Reports in respect of all Medical cadres-reg.

Madam / Sir,

In continuation of circular No. ACR/2008/Medical-DPC dated 03.03.2023 (copy enclosed), for
streamlining the process of creation of workflow on SPARROW Module, it is also informed to follow
the practice as was being done prior to December 2022, wherever needed.
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All Addl. Commissioners & Regional Directors / Regional Directors / Dy. Directors (I/c),
Regional Office / Sub-Regional Office
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All Deans of ESIC Medical Institutions / Dental Colleges / PGIMSR
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All Medical Superintendents of ESIC Hospitals
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Other concerned ESIC Units

Sub.: Levels of Reporting and Reviewing Officers for the purpose of writing Annual Performance
Appraisal Reports of all Medical Officers/Teaching Faculty in ESIC Medical/Dental Colleges
/Hospitals / Dispensaries / Regional Offices / DCBOs /other ESIC units - Reg.

Madam / Sir,

Please refer this office letter no. ACR/2008/Medical IV/DPC-2 dated 15/12/2020 vide which
levels of Reporting and Reviewing Officers were communicated.

In supersession of all existing instructions on the matter of writing APARs in respect of
medical officers /teaching faculty, revised instructions are as under: -

A - For Teaching Faculty Reported upon (Whether directly recruited or ‘designated’): -

k4. [0& Raiféar 3Ry Regger Tl
No. [Post Reporting Officer Reviewing Officer
1 Dean Medical Commissioner (Medical [Director General
Education)
Director Professor Dean Medical Commissioner

(Medical Education)

2. Professor Director Professor Dean
Dean Medical Commissioner
(if no Director Professor is (Medical Education)

available in the department)
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3. Associate Professor Director Professor Dean
Professor Dean
(if no Director Professor is
available in the department)
Senior Most Associate Professor |Dean
(if no Director Professor or
Professor is available in the
department)
4.  |Associate Professor (working as|Dean Deputy Medical
a Head of Department) Commissioner
(Medical Education)
5. Assistant Professor Director Professor Dean
Professor Dean
(if no Director Professor is
available in the department)
Senior Most Associate Professor |Dean
(if no Director Professor or
Professor is available in the
department)
Senior Most Assistant Professor |Dean
(if no Director Professor or
Professor or Associate
Professor is available in the
department)
6. |Assistant Professor (working as |Dean Deputy Medical
a Head of Department) Commissioner
(Medical Education)

Note: If there is no other senior regular faculty available in the department APAR of Associate
Professor/Assistant Professor (who are working under contractual faculty) shall be reported by
Academic Registrar and reviewed by Dean.

B - For ESIC Hospitals/ Directorate Medical:

.. [0e [T srferr Regger s
No. |Post Reporting Officer Reviewing Officer
1. |Medical Superintendent Zonal Medical Commissioner Director General
2. |Assistant/Deputy Medical Medical Superintendent Zonal Medical Commissioner
Superintendent
3. [Specialist Head of the Medical Superintendent Zonal Medical Commissioner
Department
4. |Doctors in Specialist sub-cadre |Head of the Department Medical Superintendent
5. Medical Officers in the GDMO [Head of the department/ IMO I/ Medical Superintendent/
sub-cadre of all grade pay C dispensary Additional Director
posted in ESIC Dispensaries (Director
Hospitals/Dispensaries (Medical) in case Additional
Director Dispensaries is not
posted/available
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Director (Medical) Delhi

Deputy Medical Commissioner-|

Medical Commissioner
(Medical Service)

Additional Medical
Superintendent

Additional Director Dispensary/

Director (Medical) Delhi/
Medical Superintendent

Deputy Medical
Commissioner-|

Store |/C Hospital/ Store
Manager Central store

Additional Medical
Superintendent /Additional
Director Dispensary

Medical Superintendent/
Director (Medical) Delhi

Doctors posted in store

Store Manager/
Deputy/Assistant Medical
Superintendent

Medical Superintendent/
Director (Medical) Delhi

10.

Dental Medical Officer and
Ayush Medical Officer in
Hospitals

Head of Department

Deputy or Assistant Medical
Superintendent

(if no Head of Department is
available in the department)

Medical Superintendent

C - For Dispensaries in Delhi: -

f;.#r. Te AT 3SR Regea HRaRY
No. |Post Reporting Officer Reviewing Officer
1. IMO In-charge Additional Director Dispensary |Director (Medical) Delhi
2. IMO/Ayush/Dental IMO In-charge Additional Director, Director
(Medical) Delhi
D - Medical Dispensaries-cum-Diagnostic Centers outside Delhi
.8, 08 AT sy Regger ARy
No. |Post Reporting Officer Reviewing Officer
Deputy Medical Superintendent Medical Superintendent
of Model Hospital
Medical Superintendent of Zonal Medical Commissioner
1. IMO In-charge Model Hospital
(If no Deputy Medical
superintendent is available in
the Model Hospital)
2. IMO Ayush/ Dental IMO In- charge Medical Superintendent

E - Office of Zonal Medical Commissioners

. H. 08 R sty Regger R
No. |Post Reporting Officer Reviewing Officer
1. Zonal Medical Commissioner . Director General
Director General
2. State Medical Officer (SMO) Regional Director Zonal Medical Commissioner
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Other Medical Officers
F - Regional Medical Vigilance Office
.4, [0 Raiféar sty Regger siftsry
No. |Post Reporting Officer Reviewing Officer
1. Doctor posted in Vigilance Addl. Commissioner Chief Vigilance Officer
Department (Vigilance)
G - Dispensary-cum-Branch Office (DCBO)
.4, |08 [Raféar 3rfder Regger s
No. [Post Reporting Officer Reviewing Officer
1 Doctor posted in DCBO State Medical Officer (SMO) Zonal Medical Commissioner
H - Medical officers posted in Hars. office
8. [0 Raifér sy Reggar il
No. |Post Reporting Officer Reviewing Officer
1. Director General
Medical Commissioner (Ayush) |Director General
2. [Medical Cormmissioner Director General Director General
(Procurement)
3. |Medical Commissioner . .
(Medical pra—— Director General Director General
. di issi
4. e IFal Commnssmner Director General Director General
(Medical Service)
5. |Medical Commissioner ; .
(Medical Education) Director General Director General
6. [Deputy Medical Commissianer Medical Commissioner (Ayush) [Director General
(Ayush)
7. |Deputy Medical Commissioner [Medical Commissioner Oirectar Genaral
(Rate Contract & Procurement) (Procurement)
8. |Deputy Medical Commissioner Medical Commissioner Director General
(Medical Administration) (Medical Administration)
9. |Deputy Medical Commissioner |[Medical Commissioner Director General
(Medical Service) (Medical Service)
10. Deputy Medical Commissioner |Medical Commissioner Director General
(Medical Education) (Medical Education)
11. |Deputy Medical Commissioner [Medical Commissioner Director General
(Super Specialty Treatment) (Procurement)
12. |Deputy Medical Commissioner (Insurance Commissioner
(Information & communication |(Information & communication |Director General
Technology) Technology)
13, Officer on special duty (Rate Deputy Medical Commissioner Medical Commissioner
) (Rate Contract & Procurement) |(Procurement)
Contract & Procurement)
14. |Officer on special duty Deputy Medical Commissioner Medical Commissioner

(Medical Administration)

(Medical Administration)

(Medical Administration)

Page 4 of 5




1/276674/20

ACR/2008/Medical-DPC

3

13 Officer on special duty Deputy Medical Commissioner ?:f:é?j;lcqzn:\;li;'oner
(Medical Service) (Medical Service) -

16 Officer on special duty Deputy Medical Commissioner E\:Ae:;ca;lcsdﬂg;zs;er
(Medical Education) (Medical Education)

o Officer on special duty Deputy Medical Commissioner lnsurance.Commlssmner

. S . L (Information &
(Information & communication (Information & communication s
communication Technology)

Technology) Technology)

18. Officer on special duty (Super |Deputy Medical Commissioner |Medical Commissioner
Specialty Treatment) (Super Specialty) (Procurement)

19. |Doctor posted in Vigilance "

, . . . :
Division (Medical Vigilance Ad.d.l ommissioner Chief Vigilance Officer
: (Vigilance)

Officers)

These changes will be effective for the APARs of the year 2022-23 onwards and may be
incorporated in SPARROW as well while Reporting and Reviewing Officers by the field units.
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Signed by RAAKHI Saini
Date: 03-03-2023 12:01:54
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